<Dataset>

Collection Processing Plan

Purpose

The collections processing plan is an outline of the process by which datasets are
included into the Signature Collection.

Each plan forms an initial agreement, between the owner of an authorised dataset and
the manager of the Signature Collection, as to the expected activities required to add
the dataset into the collection.

Process Overview

The identification and authorisation of a dataset, or collection, is outside the scope of
this plan. Hence, the activities in this plan begin after each dataset has been authorised
for inclusion in the Signature Collection, the first activity being the agreement of a
processing plan.

For Each Authorised Dataset:
|denti
+ Agree Processing Plan
+ Upload Dataset

» Describe Dataset
» Create Enrichments

+ Share Dataset — —

» Publish Metadata .'I“I' II'I"

The process activities and participants are described in the following sections.

Activities

Each activity is described by the following: its purpose, whether it is a required or
optional, the participants, and the expected outputs of the activity. The 'Notes' boxes
can be used to detail the issues and agreed procedures for a specific dataset.
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1. Metadata Processing

1.1.

Describe

Purpose

to describe the dataset and add appropriate metadata.

Required

yes

Participants

SME, LIB-D

Outputs

e Dataset record defined in the Research Data Catalogue [1].
e Additional metadata and schemas appropriate for the data
type and research domain.

Notes

1.2.

Publish

Purpose

to publish the dataset description to Research Data Australia

Required

yes

Participants

SME, LIB-D, ANDS

Outputs

e Dataset record exported to Research Data Australia [2].
e DOI minted for the dataset.

Notes
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2. Dataset Ingestion

2.1. Upload
Purpose | to load the data into an appropriate repository, and format, for the
ongoing storage and preservation of the dataset, such as the
'Signature Collections Data Store' [3].
Required | only if the dataset is not already located in an appropriate repository.
Participants | SME, RDSE, LIB-D.
Outputs e Dataset loaded into assigned storage location.
e DOl updated to point to appropriate data storage location.
Notes
2.2. Share
Purpose | to open the dataset to public access.
Required | only if access is not to be embargoed, mediated, or restricted.
Participants | SME, RDSE, LIB-C
Outputs e Dataset available for public access and download.
e Dataset assigned an agreed license.
Notes
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3. Enrich Collection

3.1.

Data Enhancements

Purpose

to enhance the dataset with additional data extracted from its
constituent data files.

Required

only if appropriate for the specific data files and data types.

Participants

SME, RDSE, LIB-D

Outputs

e Procedures to automatically extract metadata from data files.
e efc.

Notes

3.2.

Data Linkages

Purpose

to enhance the dataset with additional data imported from external
data sources.

Required

only if appropriate for the specific data files and data types.

Participants

SME, RDSE, LIB-D

Outputs

e Procedures to automatically create the metadata and links to
external data sources.

e Procedures to ingest external data and create the appropriate
metadata.

e efc.

Notes
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3.3.  Visualizations

Purpose

to enhance the dataset with visualizations of the data.

Re

quired

only if appropriate for the specific data files and data types.

Participants | SME, DAVE

Outputs e Images generated automatically from the datafiles.
Graphic representations generated automatically from the
dataset.

e efc.
Notes

Participants

Role Expertise Organization & Units

ANDS [ Diverse Research Data Expertise ANDS

DAVE | Data Analysis and Visualisation eResearch Office

LIB-C Licensing/Copyright Expert Library

LIB-D Data Librarian and Library Liaison Library

RDSE [ Research Data Services Library and eResearch Office
SME Subject Matter Expertise Academic Schools

(Collection Owners & Users)

Links

1.
2.
3.

Research Data Catalogue: https://redbox.rmit.edu.au/redbox

Research Data Australia: https://researchdata.ands.org.au/

Signature Collections Data Store:  https://rd.eres.rmit.edu.au/
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